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FACEBOOK FOR 
BEGINNERS
A comprehensive guide
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Why is 
Socialization  
Important?

Combat Social Isolation
• Stay connected with family and friends 

Maintain Relationships
• Stay close to loved ones, no matter the distance. Keep in 

touch effortlessly.

Access Information and Resources
• Stay informed on current events, health tips, community 

resources and events through accounts you may choose to 
follow. 

• Be mindful about what you read online! We will adress this 
at the end.

 

Mental Stimulation and Cognitive Benefits
• Research shows that social media challenges your mind and 

keeps you sharp! Reading, processing, and interacting with 
others promotes cognitive function,

2

Facebook 101: 
Getting Started 
Guide

Facebook is a social network that allows people to 
connect with friends and family online. Millions of 

people use it every day to share pictures, videos, 
and messages.

Creating an account

Once you have an account, you can start adding 
friends, joining groups, and sharing content. You 

can also customize your profile page and privacy 
settings.

Connecting with friends

Facebook also has a range of features for 
businesses and organizations, including pages, 

groups, and advertising.

Using Facebook for business
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Creating your 
account

• Go to Facebook.com in the search engine 
and click Create New Account

• Type in your personal information and 
click Sign up
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Set Up Your Privacy

• Once creating your account it is important 
to stay secure by adjusting the privacy 

settings. This will control who can view 
your profile and posts

• Click on your profile icon in the top right 
corner and then press Settings and Privacy

• From there you are able to adjust who can 
see what you share by clicking on Privacy 

Checkup and Center
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Posting on 
Facebook  

• #1 Click on the home icon on the 
bottom and at the top of that page 

you will see “What’s on your mind” 
to start making your post 

• #2 Click on your profile picture  
with the words “more/menu” and 

scroll down till you see “What’s on 
your mind” to start making your 

post 

6



3/27/24

2

Creating your Post 

• After clicking “What’s on your mind” you can 
edit the text

•  “Photo/Video” to pick pictures or videos saved 
on that device

• “Tag people” is how you can let others know 
that you posted about them and anyone who 

sees your post will be able to see the tagged 
person’s  account

• “Check-in” is how you let your friends know 
where you are by posting your location 
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Viewing Posts

• Click the house icon that says “Home” 
•  Scroll down to see multiple posts from 

others
•  The highlighted bolded text that states 

“Recipe Flame” is the name of the 
account 

• This post is a advertisement, this is 
evident due to the X in the right-hand 

corner 

https://www.facebook.com/RecipeFlame?mibextid=LQQJ4d

https://www.facebook.com/margaritavilleatsea?mibextid=LQQJ4d
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How to Interact  

• Thumbs up icon that says “Like” is a way of showing the person who posted it 

that you appreciate what they shared
• The word bubble icon that says “Comment” is how you can share your thoughts 

about a post

• “Copy” with the paperclip icon is for sharing the website link to this exact post.
• “Share” with the arrow icon gives you the option to share it on your page, in a 

group, with specific friends, or to open in a different app
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How to find 
Family/Friends

• In the top left search bar, type in the 
name of the person you want to 

connect with 
• Once you find the correct account, 

click on their page and press follow. 
From here you are also able to 

message the person.
• You can see your friends/requests by 

clicking on the friend tab that is also 
pictured

10

Scammers on Facebook

On a computer: 
• Locate your profile icon 

in the top right. Click 
“Help & Support”-> click 
“Help Center” 

• On the new page, on the 
left side, locate and click 
Privacy, Safety, and 
Security -> click Keeping 
Your Account Secure -> 
Click Avoid Spam and 
Scams 

For more information, locate the “Avoid Spam and Scams” section in the 
Facebook Help Center. 

https://www.facebook.com/help/1584206335211143
On a tablet: 
• On the bottom right, under 

“Menu,” scroll down and 
click Help & Support -> 
click Help Center 

• On the new page, locate 
the        icon in the top right 
and click. 

• Click Privacy, Safety and 
Security -> click Keeping 
Your Account Secure -> 
click Avoid Spam and 
Scams   You will see many options. You can click 

each one to learn more.
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Three Rules to Protect Yourself

SLOW DOWN
Scammers often try to create a sense of urgency or threaten you with 

losing your account or other action. Take time to ask questions and think 
it through.

SPOT CHECK
Scammers often mention a problem to encourage you to act. Do your 

research to double check the details before clicking links or downloading 
files. Does what they’re telling you make sense?

DON’T SEND
Scammers often pretend to be from a familiar organization, they may use 

its employee photo they stole from the internet to convince you. No 
reputable organization will demand payment on the spot.
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https://www.facebook.com/margaritavilleatsea?mibextid=LQQJ4d

